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How to Delete an Assignment 

When to use:  This process is used to delete an assignment from your grade if it was not going to be 

assigned. 

1. Login to Skyward Gradebook. 

 

 
 

2. Select the appropriate gradebook.  

3. Hover over Assignments and select List Assignments 

 
 

4. The List Assignments screen displays all previously entered assignments sorted by the 

Due Date.  To change the sort, click on any one of the column headings. 

5. To delete an assignment, click on the assignment to highlight it and then select Delete 

 
 

6. A window will pop up asking you to confirm the deletion of the assignment.  **Note: if 

the assignment has been assigned to multiple classes, you will have the option to select 

which classes you would like to delete the assignment from. Select the appropriate 
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classes and then select one of the Delete buttons on the right side of the screen.

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 


